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To the Director of the
Department of Legal Sciences 
Head office

I, the undersigned Prof. Dr. _______________________________________ born in ___________________________ on __________________, residing in ____________________________________________________ italian fiscal code n. _________________________ telephone n. ____________ e-mail______________________  

Asks for the reimbursement

of the following expenses (please attach fiscally valid documents in original), which were incurred in order to participate as speaker to the conference “Titolo del Convegno”, held on 00/00/2024. The expenditure will be charged on the funds of Prof. _____________________ __________________________________________.

Costs to be reimbursed:

· Travel expenses:_______________________
(Tickets and boarding cards in original)
· Accommodation expenses:
(Need not be asked if reservation and payment are made by the Department; otherwise invoice or hotel receipt in original and made out to the applicant)
· Meal expenses ________________________
(Invoices or tickets in original)
· Other: _______________________________
(Conference registration fee; transfer to and from airport)

Total Euros


Payment method
Crediting to bank account n. C/C: ___________________________________________

Bank  ________________________________________________

The applicant ____________________________

The scientific head of the research/of the fund
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Il Responsabile Amministrativo Delegato

____________________________________
Università degli Studi di Roma “La Sapienza”
Dipartimento Scienze Giuridiche
Piazzale Aldo Moro, 5 - 00185 Roma 
T (+39) 06 49690311   F (+39) 06 49690267
www.scienzegiuridiche.uniroma1.it
CF 80209930587   PI 02133771002
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